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11. This file contains the following documents (include form numbers and titles, if any, 
and file arrangement). 

Documents relating to all areas of interest to the particular division. 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; I RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATE1 

'.What is the function of the office in which this record series is created? 

SEE ATTACHED SHEET 



13. Is t h i s  t he  Record Copy o f t h e  ser ies?  ' [ X I  [ I  
1 4 .  Is there  a duplication of  t h i s  s e r i e s  i n  another off ice  or agency? [ I  k l  

15. Is the  information contained i n  t h i s  s e r i e s  ever summarized or published? [ 1 I X I  
Attach copy of sunnnary or publication. 

16. Does the  ser ies  contain c lass i f ied  information'requiring securi ty  handling? - _ _  [ 1 [XI  

17. Does the  se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? [ X I  r 1 
18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? 1 [ X I  

19. Is the  series (o r  major portion of i t )  regularly microfilmed? If yes,  why? t 1 1x1 

20. D o e s  the  record se r i e s  provide data as input t o  an EDP f i l e ?  [ I [ X I  

r -1 [ X I  21. 

22. H a s  t he  Federal Government issued instruct ions governing the  retention/dispo- [ 1 [ X I  

Does the record series contain documentation produced as EDP printout? 

s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10, 15 years from nov? If yes,  what? [XI 1 
fucnival value 1 24. REQUIREMNTS.  The folloving requires the f i l e s  t o  be k e p t p e r m a n e n t l w :  

a. [ ]STATE b. [ ]STATUTE OF c. [ ]AUDIT d. [ ]FEDERAL e .  k]mINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

( C i t e  Lm, S t a t u t e ,  or other  reason fo r  the re t en t ion  requirement) 

- 
2 5 .  AGENCY GfCOM€NDATIONS. This agency recomnends tha t  the f i l e  s e r i e s  be cut off a t  the end 

of each -k]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER .then: 

[ d  Hold i n  the  current f i les area month(s)/ 3 y e a d s ) :  . 
[ ] Transfer t o  [ ] S ta te  Records Center [ ] Locd~Holding Area; hold yea r ( s ) :  
[ 3 Destroy. . . 

[ 4 Transfer t o  S ta te  Archives for  permanent retention., a t  the same time t h a t  the 

[ ] Other: (Specify) F i l e  is transferred. 

~1 ~. ~~ ~~ 

. Commissioner of Agriculture's [ ~ I Destroy iarmeaiately Ger c u t s f f . - ~ .  ~ ~ - __ I ~ -. .- 

~ 

- 

( Indica te  brief ly  ra t ionale  for r e c o m n d a t i o n s  above/or wri t e  addi t ional  remarks ) :  
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AGENCY 
ITEM 10. ( N m  Of Division) DIVISION SUBJECT FILES (COMMON STANDARD) 

Animal Industry Division: 
The Animal Industry Division administers programs related to the animal 
industry: Brucellosis Laboratory Services/ Pathology laboratory services/ 
Meat inspections/ Veterinary activities (disease control and eradication)/ 
Marketing News (Poultry)/ Quality milk program/ Bonding, licensing live- 
stock barns/ Field inspections. 

Adminkrathe  division: ~ 

'Ihe AdminisG~attve   division performs general support services for the 
Department. 

Consumer Protection Division: 
The Consumer Protection Division administers consumer protection programs 
related to: Egg marketing/ Dairies/ Labeling and packaging/ Food store 
inspections/ Food processing plant inspections/ Milk inspection and lab 
analysis/ Shellfish canneries inspection/ Bedding inspection/ Field in- 
spections. 

Fuel and Measures Division: 
The Fuel and Neasures Division administers programs related to: Petroleum 
products and technical requirements of dispensing devices/ weighing and 
measuring devices. 

Marketing Commodity Promotion Division: 
lhe Marketing Commodity Promotion Division administers activities related 
to: Reports on crops/ Promotes marketing facilities and warehouses/ 
Farmers markets/ Field inspections. 

Plant Industry Division: 
The Plant Industry Division administers programs related to the plant i 
industry: 
Feed, fertilizer and pesticide sales and development/ Grain sales and 
development/ Field inspections. ~ 

Chemical laboratory analysis/ Seed development and sales/ 


